FHU Printer Setup on Apple OS X Computers
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|I|||||| A Step-by-Step Guide for Faculty and Students

At a Glance
This guide will outline the steps to connect your Apple OS X computer to FHU public printers.

Apple OS X Printer Setup
In this section, we’ll examine the steps to configure a FHU public printer on your Apple OS X
computer.

Step 1: Identify the printer. Record the Print Server and Queue Name located on the sticker
attached to the printer.

Step 2: Open System Preferences by clicking on the Apple icon in the system menu and then
selecting System Preferences or by clicking on the System Preferences icon on the dock.

System Preferences on Dock I

Step 3: Under System Preferences, click Print & Scan (Please note on older versions of OS X this
function may be labeled as Print & Fax).

® 00 System Preferences
<|> Show All (Q )

Personal

B & M B @ o Q@ @

General Desktop & Dock Mission Language Security Spotlight Universal
Screen Saver Control & Text & Privacy Access

Hardware

m { = [ TR

CDs&DVDs  Displays Energy Keyboard Mouse Trackpad  Print&Scan  Sound
Saver

Internet & Wireless

= ) @ —

(< @ > 9 O3

iCloud Mail, Contacts  MobileMe Network Bluetooth Sharing
& Calendars

Click Print & Scan

System

K » @& ® § @ =

Users & Parental  Date&Time  Software Speech  Time Machine Startup Disk
Groups Controls Update

Other

© 4 @

Citrix Flash Player  FlipaMac
Online Plug-in wMmv

August 2013 Freed-Hardeman University Page 1
Revision 2.0 Copyright © 2013. All rights reserved.



FHU Printer Setup on Apple OS X Computers

A Step-by-Step Guide for Faculty and Students

Step 4: Add a printer by clicking the plus sign (+).
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No printers are available.
lick Add (+) to set up a printer.

Click Plus Sign (+)

Default printer: | Last Printer Used ol

Default paper size: | US Letter Bl

n
d Click the lock to prevent further changes.
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Step 5: On the Add Printer window, select IP for the printer type and Line Printer Daemon —
LPD for the Protocol.
IP Printer Type
e\
8006 Add Printer
Sl -
Default Fax IP | Windows Search
. Y
Gmtocol: | Line Printer Daemon - LPD ) &l
> 4
Address: | [+]
Enter host name or IP address.
Queue: [ [v]
Leave blank for default queue.
Name: No Selection
Location: No Selection
Print Using:
Add
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Step 6: Enter the following information for the remaining fields and then click the Add button:

Address: | fhuprint.fhu.edu

Queue: | Type the unique name of the printer as listed on the label attached to
the printer.
Name: | Type the name of the printer. You may customize this name to your
own specifications.
Location: | Type the location of the printer. You may customize the location
name.
Print Using: | In most instances, you should select Generic PCL Printer. However,
the following printers require Generic PostScript Printer to be
selected: Old Main, Athletics, Lib-MFP-00 and CUR-MFP-00.

The following is an example of data entered for a printer in Porter Terry:

e 00 Add
B e G
Default Fax IP | Windows Search

Address: |fhuprint.fhu.edu
Invalid or incomplete address.

Protocol: | Line Printer Daemon - LPD

Queue: pterry-lj-00

Leave blank for default queue.

Name: |Porter Terry
Location:  Porter Terry LobbyI

Use: | Generic PCL Printer =

The selected printer software isn't from the manufacturer and may
not let you use all the features of your printer.

Add |

Step 7: If you are prompted to install a Duplex Printing Unit, leave the box unchecked and click
the OK button.
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Step 8: The new printer will be displayed in the printer list after configuration is complete.
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Porter Terry
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| Open Print Queue...

| Options & Supplies...

Location: Porter Terry Lobby
Kind: Generic PostScript Printer
Status: Idle

(| Share this printer on the network | Sharing Preferences... |

Default printer: | Last Printer Used 2|

Default paper size: | US Letter il
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('] Click the lock to prevent further changes. &

Additional Assistance

If you need further assistance, please contact the HelpDesk at http://helpdesk.fhu.edu or by
phone at 731-989-6333.
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